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DEPARTMENT OF DEFENSE 
DEFENSE CIVILIAN PERSONNEL ADVISORY SERVICE 

4800 MARK CENTER DRIVE 
ALEXANDRIA, VA 22350-1100 

 

 
 

 

FOR:  CIVILIAN PERSONNEL POLICY COUNCIL MEMBERS 

 

FROM:  Defense Civilian Personnel Advisory Service Director, Ms. Michelle LoweSolis 

 

SUBJECT:  Scheduling of Annual Leave by Employees Performing Services Determined to 

Essential for the Response to Certain National Emergencies 

 

AUDIENCE:  Appropriated Fund and Nonappropriated Fund Personnel 

 

ACTION:  Disseminate to Department of Defense (DoD) Human Resources Practitioners and  

Hiring Managers 

 

REFERENCE(S):   

a. Under Secretary of Defense Memorandum, “Scheduling of Annual Leave by Employees 

Performing Services Determined to be Essential for the Response to Certain National 

Emergencies,” October 28, 2020 

b. Office of Personnel Management (OPM) Memorandum, “Interim Regulations on 

Scheduling of Annual Leave by Employees Performing Services Determined to be 

Essential for the Response to Certain National Emergencies, and Notice of the 

Determination that the National Emergency Concerning the Novel Coronavirus Disease 

(COVID-19) Outbreak Constitutes an Exigency of the Public Business for the Purpose of 

Restoring Forfeited Annual Leave,” August 27, 2020   

https://chcoc.gov/content/interim-regulations-scheduling-annual-leave-employees-

performing-services-determined-be 

 

BACKGROUND/INTENT:  The attached USD(P&R) memorandum (reference a) provides the 

implementation guidance for annual leave restoration to employees or groups of employees 

performing work that support the Department’s response during a declared national emergency.  

The provisions are administratively extended to Nonappropriated Fund (NAF) activities.    

 

Pursuant to the interim regulations issued by OPM (reference b), the memorandum authorizes 

DoD Components to determine that employees who would forfeit annual leave in excess of their 

maximum allowable carryover rate due to their services being considered essential for the 

response to the COVID-19 outbreak are deemed to have scheduled the annual leave in advance, 

and such leave is subject to restoration.   

 

POINT(S) OF CONTACT:  Ms. Melissa Lalonde, Associate Director, Employment and Compensation, 

melissa.a.lalonde.civ@mail.mil or (571) 372-1557.  For NAF-related issues: Ms. Itzel Santana, Associate 

Director, NAF Personnel Policy, itzel.r.santana.civ@mail.mil or (571) 372-1565  

 

Attachment: 

As stated 
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