Instruction for Travel Exemption Documentation Requirements for DoD-ECs

Purpose: To provide instruction to Service/Defense Agencies (Force Provider) for

documenting the travel exemption statement on Department of Defense Expeditionary
Civilians (DoD-ECs) DD Form 1610 to ensure compliance with DoD directives.

Background: The SECDEF - Transition to Conditions-based Phased Approach to
Coronavirus Disease 2019 Personnel Movement and Travel Restrictions dated 22 May
2020 exempt Global Force Management (GFM) activities from the stop movement order.
Air Mobility Command (AMC) issued Battle Staff Directive (BSD) #26 (Change 7)
“Passenger Data Collection, Screening and Travel Eligibility Related to Coronavirus”
requiring personnel that are exempt from the travel restrictions to document the
exemption on their travel orders (DD Form 1610).

Procedure:

1) Effective immediately, all DoD-ECs will add the following statement to block 16 of
their DD Form 1610.

a. Sample DD Form 1610 (image provided for visual purposes)

Block 16 is used to document special authorities, pertinent information or
requirements associated with to the DoD-ECs deployment.
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b. Statement for Travel Orders (DD Form 1610)

IAW Secretary of Defense Transition to Conditions-based Phased Approach to Coronavirus
Disease 2019 Personnel Movement and Travel Restrictions dated 22 May 2020 this travel is
exempt from travel restrictions as it meets the circumstances of: Travel for Global Force
Management (GFM) activities (defined as deployments/redeployments ordered in the GFM
Allocation Plan and Combatant Command Assigned Force Demand tasking, including Service
internal rotations to support, and TDY used to source ordered capabilities).

2)

3)

4)

In the absence of a documented exemption within the orders, the Force Provider
may provide a specific “Memo-in-lieu-of” or “orders Amendment” accompanied by
official orders will be accepted as movement authorization. This is not the preferred
standard for approval.

a. Reference Sample Authorization for International Travel Memorandum
b. Signature Block should reflect Force Provider’s DoD-EC Program Manager or
designated appointee

Upon arrival to their designated deployment center or CONUS Replacement Center,
the DoD-EC must have in their possession:

a. DD Form 1610 with travel exemption documented in block 16 (Preferred)
b. Memorandum or Orders Amendment from Force Provider and DD Form 1610
(statement excluded) (Alternative Option for emergency situations)

Failure to provide any of the aforementioned documents to the Air Terminal will
result in the DoD-EC being disapproved for travel.



Attachment - Authorization for International Travel Memorandum

DEPARTMENT OF THE [SERVICE COMPONENT]
ORGANIZATIONAL NAME/TITLE
STANDARDIZED STREET ADDRESS
BASE/CITY, STATE ZIP CODE

Office Symbol Click or tap to enter a date.

MEMORANDUM FOR RECORD

SUBJECT: Authorization for International Travel

1. References:

Office of the Secretary of Defense Memorandum, “Modification and Reissuance of DoD
Response to Coronavirus Disease 2019 — Travel Restrictions dated 10 April 2020

2. In accordance with above reference, the individuals listed below are exempt from the
Secretary of Defense travel restrictions as they are conducting travel for Global Force
Management (GFM) activities (defined as deployments/redeployments ordered in the
GFM Allocation Plan and Combatant Command Assigned Force Demand tasking,
including Service internal rotations to support, and TDY used to source ordered
capabilities):

List Name(s) of DoD-EC

3. The point of contact for this memorandum is the undersigned, Name at (XXX) XXX-
XXXX or via email at first.m.last4@mail.mil.

SIGNATURE BLOCK



