Reservist Differential Calculation and Payment Process
This process applies to appropriated fund employees active in the Defense Civilian Personnel Data System (DCPDS).
BACKGROUND

Federal employees called/ordered to active duty under one of the following authorities are eligible for Reservist Differential (RD), if they also have USERRA rights:

10 U.S.C. 331
10 U.S.C. 332
10 U.S.C. 333
10 U.S.C. 688
10 U.S.C. 12301(a)*
10 U.S.C. 12302
10 U.S.C. 12304
10 U.S.C. 12305
10 U.S.C. 12406
* Only (a) is qualifying.  However, an employee called under one of these nine authorities whose authority changes to 10 U.S.C. 12301(h) due to a combat injury continues to be eligible for RD.
EMPLOYEE RESPONSIBILITY

When called/ordered to active duty, a copy of all orders should be provided to the local HRO, ideally four weeks in advance of the mobilization date, if possible.  If the employee believes he/she may be due RD, he/she must provide copies of military and civilian leave and earning statements (LES) to the local HRO.  Employees should make a point to save or print out all military LESes during activation shortly after they are issued - reserve LESes are available only for a limited time (2 months, in some cases).  If the employee anticipates being unable to do so due to deployment circumstances, there is the option to establish a Limited Access Account with view access to your LESes and W-2s.  A trusted agent (spouse, friend, etc.) could save or print the LESes for the employee.
Upon return to duty as a civilian, the employee should provide any remaining military LESes and a copy of his/her DD-214 as soon as possible.  The DD-214 may not be available for awhile, but the military LESes should be.
HRO RESPONSIBILITY

Documenting Absent-US

The HRO should ensure a Request for Personnel Action (RPA) Nature of Action (NOA) 473, Absent-Uniformed Service is initiated by management and follow component guidelines and OPM's Guide to Processing Personnel Actions (GPPA).  If the employee is called/ordered to active duty under one of the nine legal authorities, ensure the secondary legal authority code (LAC) of QRD (5 U.S.C. 5338) is used.
A copy of the orders and amendments should be kept.  A requirement to keep such orders on the permanent (right) side of the Official Personnel File (OPF) will be included in a future update to the Guide to Personnel Recordkeeping.

HROs should counsel the employee about their entitlements (FEGLI, FEHB, RD eligibility) while Absent-US.  For RD, the attached information sheet may be used to answer some questions.

[image: image1.emf]RD Info for  Employee


The NOA 473 RPA must be processed, following normal component procedures and the GPPA.
Calculating RD Due
Using the OPM Policy Guidance on RD, the military monthly daily rate(s) and civilian projected salary will be compared, pay period by pay period.  If the military pay exceeds the civilian projected pay for a pay period (pp), there is no RD due for that pp.  If the civilian projected pay exceeds the military pay for a pp, the employee's information (civilian LES or Finance Information in DCPDS) must be reviewed to check for any paid hours.  If there are no paid hours, no additional calculation is needed.  If there are paid hours, the RD must be pro-rated, as discussed in the OPM Policy Guidance, Appendix E, Step 7.
A blank worksheet, along with a sample, is attached for your use. 
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 EMBED Excel.Sheet.8  [image: image3.emf]SAMPLE Spreadsheet

  The Mil Pay tabs are a way to capture the various military pays and entitlements, which could vary from month to month.  You can use your own method of calculation – the spreadsheet is just a tool to help.  DFAS needs to know how much RD is being paid for each individual pay period, as well as the total.
If RD is due to the employee, a Remedy ticket (with a copy of any calculation worksheet) is submitted to payroll.  Instructions for completing the Remedy ticket are provided in Personnel/Payroll Interface Workaround 10-003 on the DCPAS webpage.  When paid, the actual payment from the Remedy ticket will appear in the Current Earning block the civilian LES as "RSV/STF-DIFF."  In DCPDS, the pre-tax amount will show under the People/Enter & Maintain, Other button, Finance Information, Allowances & Special Pay.  If the employee was paid during the pay period, the pre-tax amount of the RD paid will show under “Recur Allow.”
Return to Duty when Employee Returns
The HRO will follow normal component processes for a Return to Duty (NOA 292) action.  If employees return to duty is not immediately after his/her RD mobilization ends, the employee is not eligible for RD after the end of the mobilization.
Reconciliation of RD Payments
Employees who have received any amount of RD must provide supporting documentation (orders, DD-214, military LESes, civilian LESes) for reconciliation.  For those employees who were previously paid during Increment 1 and 2, the HR Professional will compare amounts used for military and civilian pay and paid hours (if any) on the original spreadsheets to the LES values.  If additional money is due the employee, a Remedy ticket will be submitted for payment.  If the employee was overpaid, a Remedy ticket will be submitted for collection of the excess amount.
Maintaining Documentation

The local HRO is responsible for maintaining the RD spreadsheets and supporting documentation for all RD payments.

ADDITIONAL Information

OPM Policy Guidance and Implementation Guidance can be found at:  http://www.opm.gov/reservist

_1380962160.xls
RD Calc

		Employee Name		SSN		Mobilized		Mobiliz
End Dt		PP Ends		# Day
in PP
Ending
Prior
Month		# Days
in PP
Ending
Month		MilPay
Daily Rate
2011 Feb		MilPay
Daily Rate
2011 Mar		MilPay
Daily Rate
2011 Apr		MilPay
Daily Rate
2011 May		MilPay
Daily Rate
2011 Jun		MilPay
Daily Rate
2011 Jul		MilPay		CivPay		MilPay
minus
CivPay		Pro-
Rate
%		Pro-
rated
RD due		Pay
roll
DB		Activity		Agcy
Maj
Clmt		Org
Str
Code		HR Remarks

		WORKSHEET Blank A		(fr orders)		(fr orders)
also on 1st
mil LES		est dt is on orders
(exact dt is fr
final mil LES)		12-Feb-11				13																								OMA		Wxxxxx		ARxx		xxx

										26-Feb-11				14																								OMA		Wxxxxx		ARxx		xxx

										12-Mar-11		2		12																								OMA		Wxxxxx		ARxx		xxx

										26-Mar-11				14																								OMA		Wxxxxx		ARxx		xxx

										9-Apr-11		5		9																								OMA		Wxxxxx		ARxx		xxx

										23-Apr-11				14																								OMA		Wxxxxx		ARxx		xxx

										7-May-11		7		7																								OMA		Wxxxxx		ARxx		xxx

										21-May-11				14																								OMA		Wxxxxx		ARxx		xxx

										4-Jun-11		10		4																								OMA		Wxxxxx		ARxx		xxx

										18-Jun-11				14																								OMA		Wxxxxx		ARxx		xxx

										2-Jul-11		12		2																								OMA		Wxxxxx		ARxx		xxx

										16-Jul-11				14																								OMA		Wxxxxx		ARxx		xxx

										30-Jul-11				14																								OMA		Wxxxxx		ARxx		xxx





Mil Pay Calc

		Month		Basic Pay		BAS		BAH		FSA-II		Hardship
Location		Hostile
Fire Pay		Total		#
Days		Daily Rate		Remarks

		Feb-11

		Mar-11

		Apr-11

		May-11

		Jun-11

		Jul-11
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RD Calc

		Employee Name		SSN		Mobilized		Mobiliz
End Dt		PP Ends		# Day
in PP
Ending
Prior
Month		# Days
in PP
Ending
Month		MilPay
Daily
Rate
2010
Mar		MilPay
Daily
Rate
2010
Apr		MilPay
Daily
Rate
2010
May		MilPay
Daily
Rate
2010
Jun		MilPay
Daily
Rate
2010
Jul		MilPay
Daily
Rate
2010
Aug		MilPay
Daily
Rate
2010
Sep		MilPay
Daily
Rate
2010
Oct		MilPay
Daily
Rate
2010
Nov		MilPay
Daily
Rate
2010
Dec		MilPay		CivPay		MilPay
minus
CivPay		Pro-
Rate
%		Pro-
rated
RD due		Pay
roll
Data
Base		Activity		Agcy
Major
Clmt		Org
Struc		HR Remarks

		SAMPLE Sam A		(needed if
money due
so DCPS
can pay him)		28-Mar-10		31-Dec-10		10-Apr-10		4		10		$277.28		$277.28																		$3,881.92		$4,797.60		($915.68)		100%		($915.68)		OMA		W6DYAA		ARAE		T		(see Mil Pay Calc tab for monthly mil pay rates in columns H-Q)

										24-Apr-10				14				$277.28																		$3,881.92		$4,797.60		($915.68)		100%		($915.68)		OMA		W6DYAA		ARAE		T

										8-May-10		6		8				$277.28		$277.28																$3,881.92		$4,797.60		($915.68)		100%		($915.68)		OMA		W6DYAA		ARAE		T

										22-May-10				14						$277.28																$3,881.92		$4,797.60		($915.68)		100%		($915.68)		OMA		W6DYAA		ARAE		T

										5-Jun-10		9		5						$277.28		$277.28														$3,881.92		$4,797.60		($915.68)		100%		($915.68)		OMA		W6DYAA		ARAE		T

										19-Jun-10				14								$277.28														$3,881.92		$4,797.60		($915.68)		100%		($915.68)		OMA		W6DYAA		ARAE		T

										3-Jul-10		11		3								$277.28		$279.20												$3,887.68		$4,797.60		($909.92)		100%		($909.92)		OMA		W6DYAA		ARAE		T

										17-Jul-10				14										$279.20												$3,908.80		$4,797.60		($888.80)		100%		($888.80)		OMA		W6DYAA		ARAE		T

										31-Jul-10				14										$279.20												$3,908.80		$4,797.60		($888.80)		100%		($888.80)		OMA		W6DYAA		ARAE		T

										14-Aug-10				14												$281.69										$3,943.66		$4,797.60		($853.94)		100%		($853.94)		OMA		W6DYAA		ARAE		T

										28-Aug-10				14												$281.69										$3,943.66		$4,797.60		($853.94)		100%		($853.94)		OMA		W6DYAA		ARAE		T

										11-Sep-10		3		11												$281.69		$281.69								$3,943.66		$4,797.60		($853.94)		100%		($853.94)		OMA		W6DYAA		ARAE		T

										25-Sep-10				14														$281.69								$3,943.66		$4,797.60		($853.94)		100%		($853.94)		OMA		W6DYAA		ARAE		T

										9-Oct-10		5		9														$281.69		$281.69						$3,943.66		$4,797.60		($853.94)		27%		($230.56)		OMA		W6DYAA		ARAE		T		Pd 58.33 hrs/pp (73% of tour)

										23-Oct-10				14																$281.69						$3,943.66		$4,797.60		($853.94)		50%		($426.97)		OMA		W6DYAA		ARAE		T		Pd 40 hrs/pp (50% of tour)

										6-Nov-10		8		6																$281.69		$281.69				$3,943.66		$4,797.60		($853.94)		60%		($512.36)		OMA		W6DYAA		ARAE		T		Pd 32 hrs/pp (40% of tour)

										20-Nov-10				14																		$281.69				$3,943.66		$4,797.60		($853.94)		0%		$0.00		OMA		W6DYAA		ARAE		T		Pd 80 hrs/pp (100% of tour)

										4-Dec-10		10		4																		$281.69		$281.70		$3,943.70		$4,797.60		($853.90)		0%		$0.00		OMA		W6DYAA		ARAE		T		Pd 80 hrs/pp (100% of tour)

										18-Dec-10				2																				$281.70		$563.40		$479.76		$83.64		0%		$0.00		OMA		W6DYAA		ARAE		T		Since column T > zero, no RD is due.
When no RD due, used zero % for
column U.

																																																						Absent-US began 28 March 2010

																																																						Mobilization ended 6 December 2010

																																																						Total RD due (before taxes):  $12,767.25

																																																						(28 March 2010-6 December 2010)

																																																						Since employee has pd hrs these pp, any RD
due has to be pro-rated (per OPM guidance).





Mil Pay Calc

		Month		Basic Pay		BAS		BAH		FSA-II		Hardship
Location		Hostile
Fire Pay		Total		#
Days		Daily
Rate		Remarks

		Mar-10		$604.35		$22.30		$205.20		$0.00		$0.00		$0.00		$831.85		3		$277.28		28-30 March 2010

		Apr-10		$6,043.50		$223.04		$2,052.00		$0.00		$0.00		$0.00		$8,318.54		30		$277.28

		May-10		$6,043.50		$223.04		$2,052.00		$0.00		$0.00		$0.00		$8,318.54		30		$277.28

		Jun-10		$6,043.50		$223.04		$2,052.00		$0.00		$0.00		$0.00		$8,318.54		30		$277.28

		Jul-10		$6,100.83		$223.04		$2,052.00		$0.00		$0.00		$0.00		$8,375.87		30		$279.20

		Aug-10		$6,175.80		$223.04		$2,052.00		$0.00		$0.00		$0.00		$8,450.84		30		$281.69

		Sep-10		$6,175.80		$223.04		$2,052.00		$0.00		$0.00		$0.00		$8,450.84		30		$281.69

		Oct-10		$6,175.80		$223.04		$2,052.00		$0.00		$0.00		$0.00		$8,450.84		30		$281.69

		Nov-10		$6,175.80		$223.04		$2,052.00		$0.00		$0.00		$0.00		$8,450.84		30		$281.69

		Dec-10		$1,235.16		$44.61		$410.40		$0.00		$0.00		$0.00		$1,690.17		6		$281.70		1-6 December 2010
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Reservist Differential Information for Employees

What is Reservist Differential (RD)?

It's the difference between your adjusted basic pay (basic pay plus locality) and your military pay and allowances, including basic allowance for housing (BAH), basic allowance for subsistence (BAS), family separation allowance (FSA), hostile fire pay (HFP), etc.

What is the most important thing to remember if I think I may be eligible for and due RD?

Save your military Leave & Earning Statements (LES).  Your local HRO doesn't have access to military reserve pay information.  It's much faster to calculate RD from an LES than from some report that requires searching to identify what dollar amount is what, and decipher which timeframe applies to that payment.  LESes are much, much easier to read.

How would I qualify?


If you were called up/ordered to active duty under one of these nine authorities:

10 USC 331, 10 USC 332, 10 USC 333, 10 USC 688, 10 USC 12301(a), 10 USC 12302, 10 USC 12304, 10 USC 12305, 10 USC 12406; you have reemployment rights under USERRA; and you are in absent-uniformed service (formerly called “LWOP-US”) status.


What happens if I was ordered to active duty under 10 USC 12301(d)?


You are not eligible for RD.  You must be involuntarily called or ordered to active duty, and this authority says “with the consent of that member” and is considered voluntary.

What if I think my orders have the wrong legal authority?


Contact your military personnel office.  Only certain authorities are eligible, and your orders are key to establishing eligibility for RD.  If you have already completed your mobilization and have your DD-214, that may specify your legal authority and if it's one of the nine, the DD-214 can be used to establish eligibility.

Can I receive RD if I separate?

No.  In order to receive RD, you must be an employee.  An ex-employee, even if you left under Separation-Uniformed Service (formerly called Mil Sep), has no civilian pay that would be otherwise payable and your civilian pay figure would be zero.

The same is true if you are on a time-limited (temporary or term) appointment with a not-to-exceed date.  If your appointment expires while you are mobilized, you would not be able to receive RD for any time after your appointment ends.  You could receive RD through your last day on the civilian rolls.

Can I be paid RD before I depart on my mobilization?


No.  Since the calculation requires comparison of military pay and allowances, it can't be calculated without knowing how much you actually earn on the military side.


How is it calculated?


Your active duty military pay and allowances (basic pay, BAS, BAH, HFP, FSA-II, etc.) amounts earned in a month are added together and a daily rate for that month is calculated.  The daily rate may vary from month to month, if there are any variations (e.g., hostile fire pay some months but not others) in military allowances.  The civilian adjusted basic pay you would have earned for each pay period is calculated.  The military daily rate for 14 calendar days is compared to the civilian adjusted basic pay.  If the civilian figure exceeds the military figure, and you haven't received any civilian pay for that pay period, the difference is due to you as RD.

What if I get a change to my military and/or civilian pay?


If you get a basic pay increase due to a longevity increase (e.g., go over 8 years of service), or are promoted, that should be reflected on your military LES.  If so, it will be included in the calculation process.  An increase in military pay would normally reduce your RD calculation.


If you receive a change in your civilian pay (e.g., WGI, pay adjustment), that will be included in the civilian portion of your RD calculation.  An increase in civilian pay would normally increase your RD calculation.

How will I be paid for my RD?


After you provide your military LESes, a calculation is done, and if RD is due to you, a Remedy ticket with the calculation is submitted to civilian payroll by HR.  Any RD due is paid in your civilian paycheck.


What happens if I get a civilian paycheck for military leave while I'm deployed?


If you receive some form of paid civilian hours (annual leave, holiday pay, military leave, time-off award time taken, etc.) during a pay period, that will impact any RD due for that pay period.  If you have an 80 hour "normal tour," and you are paid 80 hours of military leave (which is 100% of your normal 80 hour tour), your RD will be reduced to zero.  If you are paid for 20 hours (25% of an 80 hour tour), you will get 75% (100% less the 25% already paid) of the RD you would have otherwise gotten for that pay period.  If you take 60 hours of mil leave (75% of 80 hours), you will get 25% of the RD calculated (100% less 75% already paid).

For the pay periods at the start and end of your mobilization, the calculations will include just those days in those pay periods you were both mobilized and absent-uniformed service (formerly called LWOP-US).


What happens if I get a retroactive military allowance after I was paid RD for that time?

Your RD will be recalculated to include the retroactive amount.  If you received too much RD, the excess will be subtracted from any RD currently due to you.  If the excess amount is greater than the current RD due and you are no longer eligible for RD (e.g., you are off active duty), you will be overpaid and have to repay the excess.

Where can I find more information about RD?

OPM has information on RD at:  http://www.opm.gov/reservist/


The Policy Guidance has examples of calculations, what military pay and allowances are included in the calculation, the treatment of RD paid for tax purposes, etc.

As of October 2011





